VISVA-BHARATI
SANTINIKETAN

The Registrar
Visva-Bharati
Santiniketan

Through proper channel

Date:

Sub.: Information to avail Leave Travel Concession without drawal of advance

Sir,

I intend to avail Leave Travel Concession without taking advance. | am submitting the
following with supporting document for your kind information and necessary action please. | shall

submit my claim in prescribed format for reimbursement after completion of LTC journey.

Sl Particulars to be submitted with Description
No. | supporting documents, if required
1 Name of the place to be visited
2 Home Town
3 Conversion of Home Town
4 Other than Home Town
5 Name of the family members with | Name Relation | Age
age (dependency certificate to be
submitted along with the application
issued by competent authority in case
of family members exceeding 18
years )
6 Block / extended block /year
7 Period of proposed Journey From to
8 Mode of journey
9 Kind of leave/Vacation
10 Date of joining of University Service

I understand that my LTC claim would be settled as per extant LTC Rules of Government of

India / Visva-Bharati

Thanking you,

Yours faithfully,

Signature with date

Name :

Designation and 1D No.

Department
Mobile No.



http://www.google.co.in/url?url=http://www.indiacatalog.com/cgi-bin/show_wd_details.pl?t=Visva-Bharati,+Santiniketan+&rct=j&frm=1&q=&esrc=s&sa=U&ei=SqqbVdmnH8mpuwSKpITwAQ&ved=0CCsQ9QEwCw&usg=AFQjCNE1s1iaDa2HW9eV8rDElqbgCM8bgw

Proforma for self-certification bv the Government emplovyee

1) SrfSmtKr.......ooooooiiiiiiiiie e (Name of the Govt, servant)
wish to confirm that I am availing.............. ... (Home Town/Any Place in
India/Conversation of home town) LTC in respect of self/family member(s) for the block
year................. to visit ............ (Place of visit) during.................. (dates of
Jjourney). It is stated that | or the family member for whom I wish to avail LTC has /have
not availed of the same before in the present block.

2) The particulars of members of family in respect of whom the Leave Travel Concession
is being claimed are as under

SL.No. | Names(s) Age gelzilttjonshjpt with the
ovt. servan

i i 4 hall make me liable
3) It is certified that the above facts are true and any false statement s
fc?r appropriate action under Rule 16 of CCS (LTC) Rules, 1988 and the relevant

disciplinary rules

Signature

N.B.: The Government employee may share interesting insigh.ts m;d pictures, if
al;y "of the destination visited while availing LTC on an appropriate forum.
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